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Strategic Management
This text seeks to help students understand the dynamic and exciting environment
of human resources (HR) management and the complex decisions that all
managers must make when managing employees.

Organizational Behavior
The go to resource for how to use Excel dashboards and reports to better
conceptualize data Many Excel books do an adequate job of discussing the
individual functions and tools that can be used to create an “Excel Report.” What
they don’t offer is the most effective ways to present and report data. Offering a
comprehensive review of a wide array of technical and analytical concepts, Excel
Reports and Dashboards helps Excel users go from reporting data with simple
tables full of dull numbers, to presenting key information through the use of highimpact, meaningful reports and dashboards that will wow management both
visually and substantively. Details how to analyze large amounts of data and report
the results in a meaningful, eye-catching visualization Describes how to use
different perspectives to achieve better visibility into data, as well as how to slice
data into various views on the fly Shows how to automate redundant reporting and
analyses Part technical manual, part analytical guidebook, Excel Dashboards and
Reports is the latest addition to the Mr. Spreadsheet’s Bookshelf series and is the
leading resource for learning to create dashboard reports in an easy-to-use format
that’s both visually attractive and effective.

Economic and Management Sciences, Grade 8
What should students learn to best prepare for the twenty-first century? In this
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book, the Center for Curriculum Redesign (CCR) describes a framework built to
address this question, so that curriculum is redesigned for versatility and
adaptability, to thrive in our volatile present and uncertain future. The framework
focuses on knowledge (what to know and understand), skills (how to use that
knowledge), character (how to behave and engage in the world), and metalearning (how to reflect on and adapt by continuing to learn and grow). This book is
essential for teachers, department heads, heads of schools, administrators,
policymakers, standard setters, curriculum and assessment developers, and other
thought leaders and influencers, who seek to develop a thorough understanding of
the needs and challenges we all face, and to help devise innovative solutions.

The Employer Brand
Aiming to bridge the gap between theory and application, this work focuses on
strategic management.

Staffing Organizations
Covering both practical and theoretical aspects of strategic management, this
three-volume work brings the complex topic down to earth and enables readers to
gain competitive business advantages in their marketplace.

21 Foundation Studies
(Instructional). For well over a century, students all over the world have learned to
play the bassoon using Julius Weissenborn's Practical Bassoon Method . At long
last, The New Weissenborn Method for Bassoon presents the complete 1887
publication in an updated, user-friendly version. With over 50 photographs, modern
fingering charts, and in-depth instruction on performance basics, instrument care,
and reeds, The New Weissenborn Method is a must-have for all bassoon students.
Features: * Carefully researched and edited from the original 1887 edition * All
lessons and exercises re-engraved * New notes, techniques and terminology
introduced before each lesson * Weissenborn's original sections on tenor clef and
the "speaker" keys restored and expanded * Original ornamentation chapter
restored with added modern performance practices * Supplementary scale
exercises now include all major and minor keys

Career Guidance A Handbook for Policy Makers
This IBM® Redbooks® publication describes how the IBM Big Data Platform
provides the integrated capabilities that are required for the adoption of
Information Governance in the big data landscape. As organizations embark on
new use cases, such as Big Data Exploration, an enhanced 360 view of customers,
or Data Warehouse modernization, and absorb ever growing volumes and variety
of data with accelerating velocity, the principles and practices of Information
Governance become ever more critical to ensure trust in data and help
organizations overcome the inherent risks and achieve the wanted value. The
introduction of big data changes the information landscape. Data arrives faster
than humans can react to it, and issues can quickly escalate into significant
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events. The variety of data now poses new privacy and security risks. The high
volume of information in all places makes it harder to find where these issues,
risks, and even useful information to drive new value and revenue are. Information
Governance provides an organization with a framework that can align their wanted
outcomes with their strategic management principles, the people who can
implement those principles, and the architecture and platform that are needed to
support the big data use cases. The IBM Big Data Platform, coupled with a
framework for Information Governance, provides an approach to build, manage,
and gain significant value from the big data landscape.

Information Governance Principles and Practices for a Big Data
Landscape
Study & master economic and management sciences grade 8 has been especially
developed by an experienced author team for the Curriculum and Assessment
Policy Statement (CAPS). This new and easy-to-use course helps learners to master
essential content and skills in economic and management sciences.

The New Weissenborn Method for Bassoon
Based on a systematic review of the literature on employee engagement, this
report seeks to synthesise thinking and evidence.

Teaching and Learning the European Union
Presents a guide to professional etiquette in business situations, covering such
topics as meetings, email, social networking, travel, dress, and restaurants in a
question and answer format.

Distributed and Cloud Computing
This 5-hour free course looked at interpreting diagrams, charts and graphs and
how to use them to convey information more effectively.

Excel Dashboards and Reports
Human Resource Management
Our manuals facilitate your learning by providing structured interaction with the
software itself.

301 Smart Answers to Tough Business Etiquette Questions
Heneman and Judge's Staffing Organizations, 7/e, is based on a comprehensive
staffing model. Components of the model include staffing models and strategy,
staffing support systems (legal compliance, planning, job analysis and rewards),
core staffing systems (recruitment, selection, employment), and staffing system
and retention management. Up-to-date research and business practices are the
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hallmarks of this market leading text. In-depth applications (cases and exercises)
at the end of chapters provide students with skill-building and practice in key
staffing activities and decision-making. A comprehensive running case involving a
fictitious retailing organization provides even greater opportunity for in-depth
analysis and skill building. Students also have the opportunity to address ethical
issues at the end of each chapter.

Microsoft Office 2013
Human Resource Information Systems: Basics, Applications, and Future Directions
is a one-of-a-kind book that provides a thorough introduction to the field of Human
Resource Information Systems (HRIS) and shows how organizations today can
leverage HRIS to make better people decisions and manage talent more
effectively. Unlike other texts that overwhelm students with technical information
and jargon, this revised Fourth Edition offers a balanced approach in dealing with
HR issues and IT/IS issues by drawing from experts in both areas. It includes the
latest research and developments in the areas of information security, privacy,
cloud computing, social media, and HR analytics. Numerous examples, best
practices, discussion questions, and case studies, make this book the most studentfriendly and current text on the market.

Appreciative Inquiry
This market-leading book helps readers acquire the office and interpersonal skills
needed to excel in any organization. Its proven approach means students acquire
these skills quickly and chapters introduce a range of topics including file
management, time management, employment skills, basic financial forms,
problem solving, human relations and more! This edition features more on
communication, references Microsoft Office 2007, and expands the office
simulation to include both functional and cumulative exercises. New chapters
address the medical and legal office and new assignments develop employer-ready
skills. New! Updated content includes topics such as: Current office trends The
green office Office politics e-Portfolios Displaying good manners Ordering supplies
online Visitors and language barriers Complaining customers Steps for keying
minutes Steps for PowerPoint 2007 and more!

Diagrams, charts and graphs
Levels of 'employer brand awareness' are rising fast across Europe, North America
and Asia-Pacific, as leading companies realise that skilled, motivated employees
are as vital to their commercial success as profitable customers and apply the
principles of branding to their own organization. Starting with a review of the
pressures which have generated current interest in employer branding, this
definitive book goes on to look at the historical roots of brand management and
the practical steps necessary to achieve employer brand management success including the business case, research, positioning, implementation, management
and measurement. Case studies of big-name employer brand stories include Tesco,
Wal-Mart, British Airways and Prêt a Manger.
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Effective Succession Planning
This IBM® RedpaperTM publication describes advanced topics for IBM Cloudant, a
NoSQL JSON document store that is optimized for handling heavy workloads of
concurrent reads and writes in the cloud, a workload that is typical of large, fastgrowing web and mobile apps. You can use Cloudant as a fully-managed DBaaS
running on public cloud platforms like IBM SoftLayer or via an on-premise version
called Cloudant Local that you can run yourself on any private, public, or hybrid
cloud platform. This paper is the third in a series of IBM Redbooks® publications on
Cloudant. Be sure to read the others: IBM Cloudant: The Do-More NoSQL Data
Layer, TIPS1187 and IBM Cloudant: Database as a service Fundamentals,
REDP-5126.

Problem Solving Cases In Microsoft Access and Excel
This is the eBook of the printed book and may not include any media, website
access codes, or print supplements that may come packaged with the bound book.
Advance your everyday proficiency with Excel 2016. And earn the credential that
proves it! Demonstrate your expertise with Microsoft Excel! Designed to help you
practice and prepare for Microsoft Office Specialist (MOS): Excel 2016 Core
certification, this official Study Guide delivers: In-depth preparation for each MOS
objective Detailed procedures to help build the skills measured by the exam Handson tasks to practice what you’ve learned Practice files and sample solutions
Sharpen the skills measured by these objectives: Create and manage worksheets
and workbooks Manage data cells and ranges Create tables Perform operations
with formulas and functions Create charts and objects About MOS A Microsoft
Office Specialist (MOS) certification validates your proficiency with Microsoft Office
programs, demonstrating that you can meet globally recognized performance
standards. Hands-on experience with the technology is required to successfully
pass Microsoft Certification exams.

Bassoon Studies for Beginners, Opus 8
Now beyond its eleventh printing and translated into twelve languages, Michael
Porter’s The Competitive Advantage of Nations has changed completely our
conception of how prosperity is created and sustained in the modern global
economy. Porter’s groundbreaking study of international competitiveness has
shaped national policy in countries around the world. It has also transformed
thinking and action in states, cities, companies, and even entire regions such as
Central America. Based on research in ten leading trading nations, The
Competitive Advantage of Nations offers the first theory of competitiveness based
on the causes of the productivity with which companies compete. Porter shows
how traditional comparative advantages such as natural resources and pools of
labor have been superseded as sources of prosperity, and how broad
macroeconomic accounts of competitiveness are insufficient. The book introduces
Porter’s “diamond,” a whole new way to understand the competitive position of a
nation (or other locations) in global competition that is now an integral part of
international business thinking. Porter's concept of “clusters,” or groups of
interconnected firms, suppliers, related industries, and institutions that arise in
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particular locations, has become a new way for companies and governments to
think about economies, assess the competitive advantage of locations, and set
public policy. Even before publication of the book, Porter’s theory had guided
national reassessments in New Zealand and elsewhere. His ideas and personal
involvement have shaped strategy in countries as diverse as the Netherlands,
Portugal, Taiwan, Costa Rica, and India, and regions such as Massachusetts,
California, and the Basque country. Hundreds of cluster initiatives have flourished
throughout the world. In an era of intensifying global competition, this
pathbreaking book on the new wealth of nations has become the standard by
which all future work must be measured.

Business and Society: Stakeholders, Ethics, Public Policy
Packed with hands-on learning, PROBLEM-SOLVING CASES IN MICROSOFT ACCESS
AND EXCEL, 14TH ANNUAL EDITION clearly demonstrates how to successfully apply
the advantages of the latest Access database management system and Excel
spreadsheet to analyze and solve real business problems. Six individual tutorials
build readers’ practical knowledge as they walk step-by-step through the
capabilities of each software application. For the best in real-world practice, this
edition offers 12 all-new case studies that present scenarios and problems readers
will likely encounter on the job. In addition, a unique emphasis on skill-building
integration shows how to use Access and Excel together on cases. Readers can
count on PROBLEM-SOLVING CASES IN MICROSOFT ACCESS AND EXCEL as today’s
most up-to-date, practical guide for the widely used Access and Excel programs.
Important Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.

Natural Remedies Encyclopedia
Visual QuickStart Guides, designed in an attractive tutorial and reference format,
are the quickest, easiest, and most thorough way to learn applications, tasks, and
technologies. The Visual QuickStart Guides are a smart choice and guide the
learner in a friendly and respectful tone. Visually presented with copious
screenshots, the focused discussions by topic and tasks make learning a breeze
and quickly take you to exactly what you want to learn. Microsoft Office 2013:
Visual QuickStart Guide, written by best-selling author Steve Schwartz, has been
extensively rewritten to provide expanded coverage of the core Office applications:
Word, Excel, PowerPoint, and Outlook, provides in-depth instructions on many of
the new features and changes introduced in Office 2013, and offers a thorough
introduction to the Office Web Apps. Coverage of each application is jam-packed
with information and tips that not only explain HOW to perform a task, but WHY
you need this procedure and WHEN it's best to use it. Includes eBook In addition to
concise, step-by-step explanations of core tools and tasks, with plenty of helpful
screen shots to keep you on track as you work, Microsoft Office 2013 for Windows:
Visual QuickStart Guide includes the eBook. You can download digital versions of
this book to load on the mobile device of your choice so that you can continue
learning whenever and wherever you are. We provide you with EPUB, PDF, and
MOBI eBook formats to ensure that you get the experience that best suits your
viewing needs.
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IBM Cloudant: Database as a Service Advanced Topics
This guide to job hunting teaches readers: how to become a powerful candidate by
looking beyond the job description; how to use the four questions to distinguish a
right interview from a wrong one; how trying to get a job can land you in the wrong
job; where and how to gain the inside edge needed to interview confidently and
convincingly; how to control the interview to one's advantage; how to make the
prospective employer see the applicant as the solution to his/her problems; and
how to win the job by doing the job.

Strategic Human Resource Management
Your text simplified as the essential facts to prepare you for your exams. Over
2,000 higly probable test items.

Practical Business Statistics
Performance management (PM) includes activities which ensure that goals are
consistently being met in an effective and efficient manner. Performance
management can focus on the performance of an organization, a department,
employee, or even the processes to build a product or service, as well as many
other areas. This updated and expanded second edition of Book provides a userfriendly introduction to the subject, Taking a clear structural framework, it guides
the reader through the subject's core elements. A flowing writing style combines
with the use of illustrations and diagrams throughout the text to ensure the reader
understands even the most complex of concepts. This succinct and enlightening
overview is a required reading for all those interested in the subject . We hope you
find this book useful in shaping your future career & Business.

Employee Engagement
A WALL STREET JOURNAL BESTSELLER Do you know the best way to drive your
company's growth? If not, it's time to boost your Growth IQ. Trying to find the one
right move that will improve your business's performance can feel overwhelming.
But, as you'll discover in Growth IQ, there are just ten simple--but easily
misunderstood--paths to growth, and every successful growth strategy can be
boiled down to picking the right combination and sequence of these paths for your
current context. Tiffani Bova travels around the world helping companies solve
their most vexing problem: how to keep growing in the face of stiff competition
and a fast-changing business environment. Whether she's presenting to a Fortune
500 board of directors or brainstorming over coffee with a startup founder, Bova
cuts through the clutter and confusion that surround growth. Now, she draws on
her decades of experience and more than thirty fascinating, in-depth business
stories to demonstrate the opportunities--and pitfalls--of each of the ten growth
paths, how they work together, and how they apply to business today. You'll see
how, for instance: * Red Bull broke Coca-Cola and PepsiCo's stranglehold on the
soft drink market by taking the Customer Base Penetration path to establish a
foothold with adventure sports junkies and expand into the mainstream. * Marvel
transformed itself from a struggling comic book publisher into a global
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entertainment behemoth by using a Customer and Product Diversification strategy
and shifting their focus from comic books to comic book characters in movies. *
Starbucks suffered a brand crisis when they overwhelmed their customers with a
Product Expansion strategy, and brought back CEO Howard Schultz to coursecorrect by returning to the Customer Experience path. Through Bova's insightful
analyses of these and many other case studies, you'll see why it can be a mistake
to imitate strategies that worked for your competitors, or rely on strategies that
worked for you in the past. To grow your company with confidence, you first need
to grow your Growth IQ.

Office Procedures for the 21st Century
This book has the largest collection of drugless, natural, home remedies available
anywhere. It provides you with information on more than twice as many diseases
(over 730) and far more natural remedies (over 11,000) than any other book. It is
urgently needed in your home and will help you for many years to come.

Ask the Headhunter
This volume examines the EU’s changing educational context and its challenges.
Based on an extensive survey of more than 2000 European Studies courses in 30
European countries, it maps and analyses the features of teaching methodologies
as they emerge from both disciplinary as well as interdisciplinary curricula. It
presents a series of case studies on some of the most-used innovative teaching
tools emerging in the field such as simulation games, e-learning, problem based
learning, blended learning, and learning through the use of social networks. Based
on the contributors’ own experiences and academic research, the book examines
both strengths and possible pitfalls of these increasingly popular methods. The
book’s critical approach will inspire educators and scholars committed to improving
the teaching methods and tools in the area of European Studies and other
programmes of higher education facing similar challenges.

Performance Management
Growth IQ
William Rothwell honored with the ASTD Distinguished Contribution Award in
Workplace Learning and Performance. The definitive guide to a timely and timeless
topic-- now fully revised and updated. As baby boomers continue to retire en
masse from executive suites, managerial offices, and specialized or technical jobs,
the question is—who will take their places? This loss of valuable institutional
memory has made it apparent that no organization can afford to be without a
strong succession program. Now in its fourth edition, Effective Succession Planning
provides the tools organizations need to establish, revitalize, or revise their own
succession planning and management (SP&M) programs. The book has been fully
updated to address challenges brought on by sea changes such as globalization,
recession, technology, and the aftereffects of the terror attacks. It features new
sections on identifying and assessing competencies and future needs;
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management vs. technical succession planning; and ethics and conduct; and new
chapters on integrating recruitment and retention strategies with succession
planning programs. This edition incorporates the results of two extensive new
surveys, and includes a Quick Start guide to help begin immediate implementation
as well as a CD-ROM packed with assessments, checklists, customizable guides,
and other practical tools.

Excel 2010
PRODUCT ONLY AVAILABLE WITHIN CENGAGE UNLIMITED. STRATEGIC HUMAN
RESOURCE MANAGEMENT 5E offers a truly innovative, integrative framework that
examines the traditional functional HR areas from a strategic perspective. This text
is organized into two sections. The first section, Chapters 1-7, examines the
context of strategic HR and develops a framework and conceptual model for the
practice of strategic HR. The second section, Chapters 8-14, examines the actual
practice and implementation of strategic HR through a discussion of strategic
issues that need to be addressed while developing specific programs and policies
related to the traditional functional areas of HR. Both the integrative framework
that requires linkage between and consistency among these functional HR
activities and the approach toward writing about these traditional functional areas
from a strategic perspective distinguish the text from what is currently on the
market.

A Guide to Lean Healthcare Workflows
Is Lean a fit for your healthcare organization? Various methodologies can be used
to help organizations achieve their objectives depending on their criteria: lowest
risk of failure, fast to resolution, or lowest cost for deployment. But what every
organization should consider is which methodology will have the greatest impact.
Lean, a systematic approach to understanding and optimizing processes, may be
the fit for your organization. Learn more in this new IBM® RedpaperTM publication,
A Guide to Lean Healthcare Workflows, by Jerry Green and Amy Valentini of Phytel
(An IBM Company). The paper delves into the five steps of Lean: Define value from
the patient's perspective Map the value stream, and identify issues and constraints
Remove waste, and make the value flow without interruption Implement the
solution, and allow patients to pull value Maintain the gain, and pursue perfection
It describes each step in-depth and includes techniques, example worksheets, and
materials that can be used during the overall analysis and implementation process.
And it provides insights that are derived from the real-world experience of the
authors. This paper is intended to serve as a guide for readers during a processimprovement project and is not necessarily intended to be read end-to-end in one
sitting. It is written primarily for clinical practitioners to use as a step-by-step guide
to lean out clinical workflows without having to rely on complex statistical
hypothesis-testing tools. This guide can also be used by clinical or nonclinical
practitioners in non-patient-centered workflows. The steps are based on a universal
Lean language that uses industry-standard terms and techniques and, therefore,
can be applied to almost any process.

Mastering Coaching
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Coaching is one of the most sought-after leadership skills - vital for anyone who
wants to develop a team of people who will perform effectively, but are also
motivated and relish working together. It's also a dynamic discipline which, in
recent years, has developed and grown to embrace theory and practice from a
wide range of other disciplines, frameworks and models. Mastering Coaching starts
by asking what skills an effective coach must now possess to boost the
performance of their coachees. In response, it summarises the most important
research in areas such as neuroscience, sports psychology and mindfulness,
positive psychology, mastery and goal-setting and offers a clear, simple and
practical guide to how this new thinking can help coaches and managers to
develop their own coaching practice. Written by Max Landsberg, executive
coaching and professional development expert and author of the perennial
bestseller The Tao of Coaching, Mastering Coaching goes beyond the basics of
coaching by providing insights which offer a proven route map to coaching
success. Practical and jargon-free, the book will equip readers with the techniques
and tools necessary to take their coaching to the next level.

Strategic Management in the 21st Century [3 volumes]
This joint publication of the OECD and the EU gives policy makers practical tools to
tackle weaknesses in many countries' career guidance systems including limited
access, particularly for adults; failure to develop career management skills;
inappropriate training; and poor service coordination.

Competitive Advantage
This book offers an examination of the strengths and limitations psychometric
testing, with coverage of diverse methods of test development and application. It
explores a variety of topics related to the field, including test construction, use and
applications in human resources and training, assessment and verification of
training courses, and consulting and includes applications for clinical psychology,
performance psychology, and sport and exercise psychology across a range of
professions (research, teaching, coaching, consulting, and advising).

Human Resource Information Systems
Written by the two most recognized Appreciative Inquiry thought leaders A quick,
accessible introduction to one of the most popular change methods today--proven
effective in organizations ranging from Roadway Express and British Airways to the
United Nations and the United States Navy Appreciative Inquiry (AI) is a model of
change management uniquely suited to the values, beliefs, and challenges of
organizations today. AI is a process that emphasizes identifying and building on
strengths, rather than focusing exclusively on fixing weaknesses as most other
change processes do. As the stories in this book illustrate, it results in dramatic
improvements in the triple bottom line: people, profits, and planet. AI has been
used to significantly enhance customer satisfaction, cost competitiveness,
revenues, profits, and employee engagement, retention, and morale, as well as
organizations' abilities to meet the needs of society. This book is a concise
introduction to Appreciative Inquiry. It provides a basic overview of the process
Page 10/13

Where To Download Kenexa Prove It Powerpoint Test Answers
and principles of AI along with exciting stories illustrating how organizations have
applied AI and the benefits they have gained as a result. It has been specifically
designed to be accessible to a wide audience so that it can be handed out in
organizations where AI is either being contemplated or being implemented. Written
by two of the key figures in the development of Appreciative Inquiry, this is the
most authoritative guide available to a change method that systematically taps the
potential of human beings to make themselves, their organizations, and their
communities more adaptive and more effective.

Four-Dimensional Education
Southern Music

Psychometric Testing
Expertly arranged Bassoon Studies by Julius Weissenborn from the Kalmus Edition
series. This Bassoon Method is from the Romantic era.

Exam Prep for Bundle; Shelly Cashman Series Microsoft
MOS 2016 Study Guide for Microsoft Excel
Distributed and Cloud Computing: From Parallel Processing to the Internet of
Things offers complete coverage of modern distributed computing technology
including clusters, the grid, service-oriented architecture, massively parallel
processors, peer-to-peer networking, and cloud computing. It is the first modern,
up-to-date distributed systems textbook; it explains how to create highperformance, scalable, reliable systems, exposing the design principles,
architecture, and innovative applications of parallel, distributed, and cloud
computing systems. Topics covered by this book include: facilitating management,
debugging, migration, and disaster recovery through virtualization; clustered
systems for research or ecommerce applications; designing systems as web
services; and social networking systems using peer-to-peer computing. The
principles of cloud computing are discussed using examples from open-source and
commercial applications, along with case studies from the leading distributed
computing vendors such as Amazon, Microsoft, and Google. Each chapter includes
exercises and further reading, with lecture slides and more available online. This
book will be ideal for students taking a distributed systems or distributed
computing class, as well as for professional system designers and engineers
looking for a reference to the latest distributed technologies including cloud, P2P
and grid computing. Complete coverage of modern distributed computing
technology including clusters, the grid, service-oriented architecture, massively
parallel processors, peer-to-peer networking, and cloud computing Includes case
studies from the leading distributed computing vendors: Amazon, Microsoft,
Google, and more Explains how to use virtualization to facilitate management,
debugging, migration, and disaster recovery Designed for undergraduate or
graduate students taking a distributed systems course—each chapter includes
exercises and further reading, with lecture slides and more available online
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