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Excel, the world's most popular spreadsheet program,
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has the muscle to analyze heaps of data. Beyond
basic number-crunching, Excel 2010 has many
impressive features that are hard to find, much less
master -- especially from online help pages. This
Missing Manual clearly explains how everything works
with a unique and witty style to help you learn
quickly. Navigate with ease. Master Excel's tabbed
toolbar and its new backstage view Perform a variety
of calculations. Write formulas for rounding numbers,
calculating mortgage payments, and more Organize
your data. Search, sort, and filter huge amounts of
information Illustrate trends. Bring your data to life
with charts and graphics -- including miniature charts
called Sparklines Examine your data. Summarize
information and find hidden patterns with pivot tables
and slicers Share your spreadsheets. Use the Excel
Web App to collaborate with colleagues online Rescue
lost data. Restore old versions of data and find
spreadsheets you forgot to save

Access 2007: The Missing Manual
A guide to HTML5 covers such topics as markup, Web
forms, audio and video, Canvas, CSS3, data storage,
offline applications, and JavaScript.

Windows Vista
Compared to industrial-strength database products
such as Microsoft's SQL Server, Access is a breeze to
use. It runs on PCs rather than servers and is ideal for
small- to mid-sized businesses and households. But
Access is still intimidating to learn. It doesn't help that
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each new version crammed in yet another set of
features; so many, in fact, that even the pros don't
know where to find them all. Access 2007 breaks this
pattern with some of the most dramatic changes
users have seen since Office 95. Most obvious is the
thoroughly redesigned user interface, with its tabbed
toolbar (or "Ribbon") that makes features easy to
locate and use. The features list also includes several
long-awaited changes. One thing that hasn't improved
is Microsoft's documentation. To learn the ins and
outs of all the features in Access 2007, Microsoft
merely offers online help. Access 2007: The Missing
Manual was written from the ground up for this
redesigned application. You will learn how to design
complete databases, maintain them, search for
valuable nuggets of information, and build attractive
forms for quick-and-easy data entry. You'll even delve
into the black art of Access programming (including
macros and Visual Basic), and pick up valuable tricks
and techniques to automate common tasks -- even if
you've never touched a line of code before. You will
also learn all about the new prebuilt databases you
can customize to fit your needs, and how the new
complex data feature will simplify your life. With
plenty of downloadable examples, this objective and
witty book will turn an Access neophyte into a true
master.

Your Money: The Missing Manual
Get up to speed on Microsoft Project 2013 and learn
how to manage projects large and small. This crystalclear book not only guides you step-by-step through
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Project 2013’s new features, it also gives you realworld guidance: how to prep a project before touching
your PC, and which Project tools will keep you on
target. With this Missing Manual, you’ll go from
project manager to Project master. The important
stuff you need to know Learn Project 2013 inside out.
Get hands-on instructions for the Standard and
Professional editions. Start with a project
management primer. Discover what it takes to handle
a project successfully. Build and refine your plan. Put
together your team, schedule, and budget. Achieve
the results you want. Build realistic schedules with
Project, and learn how to keep costs under control.
Track your progress. Measure your performance,
make course corrections, and manage changes.
Create attractive reports. Communicate clearly to
stakeholders and team members using charts, tables,
and dashboards. Use Project’s power tools. Customize
Project’s features and views, and transfer info via the
cloud, using Microsoft SkyDrive.

Access 2007 for Starters
Unlock the secrets of this powerful database program
and discover how to use your data in creative ways.
With this book’s easy step-by-step process, you’ll
quickly learn how to build and maintain a complete
Access database, using Access 2013’s new, simpler
user interface and templates. You also get practices
and tips from the pros for good database
design—ideal whether you’re using Access for school,
business, or at home. The important stuff you need to
know: Build a database with ease. Store information
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to track numbers, products, documents, and more.
Customize the interface. Build your own forms to
make data entry a snap. Find what you need fast.
Search, sort, and summarize huge amounts of
information. Put your data to use. Turn raw info into
printed reports with attractive formatting. Share your
data. Collaborate online with SharePoint and the
Access web database. Dive into Access programming.
Get tricks and techniques to automate common tasks.
Create rich data connections. Build dynamic links with
SQL Server, SharePoint, and other systems.

Access 2007
Among its many amazing applications, Google now
has web-based alternatives to many of the
applications in Microsoft Office. This comprehensive
and easy-to-follow new book enables you to explore
Google's new office applications in detail. Once you
do, you'll be in good company -- more than 100,000
small businesses and some corporations are already
looking to take advantage of these free Google
offerings. Google Apps: The Missing Manual teaches
you how to use three relatively new applications from
Google: "Docs and Spreadsheets", which provide
many of the same core tools that you find in Word
and Excel; and Google Calendar and Gmail, the
applications that offer an alternative to Outlook. This
book demonstrates how these applications together
can ease your ability to collaborate with others, and
allow you access to your documents, mail and
appointments from any computer at any location. Of
course, as remarkable as these applications are,
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Google's office suite is definitely a work-in-progress.
Navigating what you can and can't do and -- more
importantly -- understanding how to do it isn't always
easy. And good luck finding enough help online.
Google Apps: The Missing Manual is the one book you
need to get the most out of this increasingly useful
part of the Google empire. This book: Explains how to
create, save and share each of Google's web-based
office applications Offers separate sections for Docs
and Spreadsheets, Google Calendar, and Gmail
Demonstrates how to use these applications in
conjunction with one another Gives you crystal-clear
and jargon-free explanations that will satisfy users of
all technical levels Many of you already use Gmail,
but do you know its full potential? Do you know how
you can increase its power by using Gmail with Doc
and Spreadsheets and Google Calendar? You'll find
out with Google Apps: The Missing Manual. You'll also
come to understand why large corporations such as
General Electric and Proctor & Gamble are taking a
long, hard look at these applications.

Word 2007
The easy, visual way to learn this popular database
program Part of the Office 2013 productivity suite,
Access enables you to organize, present, analyze, and
share data on a network or over the web. With this
Visual guide to show you how, you'll master the
fundamentals of this robust database application in
no time. Clear, step-by-step instructions are
illustrated with full-color screen shots that show
exactly what you should see on your screen. Learn to
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enter new records; create, edit, and design tables and
forms; develop queries that generate specific reports;
add smart tags to your tables; and much more. While
it is the most widely used database application,
Access is not particularly intuitive; the Visual system's
two-page lessons and full-color screen shots make
this complex software easier to learn Concise, step-bystep instructions and clear illustrations show you
exactly what to expect Covers scores of tasks,
including entering and setting up new records,
organizing and sharing data, designing tables and
forms, and generating reports Shows how to perform
more complex operations, such as finding
dependencies between database objects and adding
smart tags to tables Teach Yourself VISUALLY Access
2013 uses clear steps and high-resolution screen
images to get you up and running with this popular
database program.

Microsoft Office Access 2007 Bible
(W/Cd)
Experience learning made easy-and quickly teach
yourself how to build database solutions with Access
2010. With STEP BY STEP, you set the pace-building
and practicing the skills you need, just when you need
them! Topics include building an Access database
from scratch or from templates; publishing your
database to the Web; exchanging data with other
databases and Microsoft Office documents; creating
data-entry forms; using filters and queries; designing
reports; using conditional formatting; preventing data
corruption and unauthorized access; and other core
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topics.

Teach Yourself VISUALLY Access 2013
Keeping your financial house in order is more
important than ever. But how do you deal with
expenses, debt, taxes, and retirement without getting
overwhelmed? This book points the way. It's filled
with the kind of practical guidance and sound insights
that makes J.D. Roth's GetRichSlowly.org a critically
acclaimed source of personal-finance advice. You
won't find any get-rich-quick schemes here, just
sensible advice for getting the most from your money.
Even if you have perfect credit and no debt, you'll
learn ways to make your rosy financial situation even
better. Get the info you need to make sensible
decisions on saving, spending, and investing Learn
the best ways to set and achieve financial goals Set
up a realistic budget framework and learn how to
track expenses Discover proven methods to help you
eliminate debt Understand how to use credit wisely
Win big by making smart decisions on your home and
other big-ticket items Learn how to get the most from
your investments by avoiding rash decisions Decide
how -- and how much -- to save for retirement

IPhone: The Missing Manual
Offering an updated overview of the latest version of
the popular spreadsheet program, an informative
manual covers the entire gamut of how to build
spreadsheets, add and format information, print
reports, create charts and graphics, and use basic
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formulas and functions, and includes helpful tips and
step-by-step instruction in using the new user
interface and tabbed toolbar. Original. (All Users)

Flash CS5
Answers found here! In iOS 7, Apple gave the iPhone
the most radical makeover in its history. The new
software is powerful, sleek, and a perfect companion
to the iPhone 5s and 5c—but it’s wildly different.
Fortunately, David Pogue is back with an expanded
edition of his witty, full-color guide: the world’s most
popular iPhone book. The important stuff you need to
know: The iPhone 5s. This book unearths all the
secrets of the newest iPhone—faster chip,dual-color
flash, fingerprint scanner, and more—and its colorful
companion, the 5c. The iOS 7 software. Older iPhones
gain Control Center, AirDrop, iTunes Radio, free
Internet phone calls, and about 197 more new
features. This book covers it all. The apps. That
catalog of 1,000,000 add-on programs makes the
iPhone’s phone features almost secondary. Now you’ll
know how to find, manage, and exploit those apps.
The iPhone may be the world’s coolest computer, but
it’s still a computer, with all of a computer’s
complexities. iPhone: The Missing Manual is a funny,
gorgeously illustrated guide to the tips, shortcuts, and
workarounds that will turn you, too, into an iPhone
addict.

Office 2007
This fast-paced book teaches you the basics of Access
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2007 so you can start using this popular database
program right away. You'll learn how to work with
Access' most useful features to design databases,
maintain them, search for valuable nuggets of
information, and build attractive forms for quick-andeasy data entry. The new Access is radically different
from previous versions, but with this book, you'll
breeze through the new interface and its timesaving
features in no time

Excel 2010: The Missing Manual
This fast-paced book teaches you the basics of Access
2007 so you can start using this popular database
program right away. You'll learn how to work with
Access' most useful features to design databases,
maintain them, search for valuable nuggets of
information, and build attractive forms for quick-andeasy data entry. The new Access is radically different
from previous versions, but with this book, you'll
breeze through the new interface and its timesaving
features in no time with: Clear explanations Step-bystep instructions Lots of illustrations Larger type
Plenty of friendly advice Ideal for small businesses
and households, Access runs on PCs and manages
large stores information, including numbers, pages of
text, and pictures -- everything from a list of family
phone numbers to an enormous product catalog.
Unfortunately, each new version of the program
crammed in yet another set of features -- so many
that even the pros don't know where to find them all.
Access 2007 breaks the mold: Microsoft changed the
user interface by designing a tabbed toolbar that
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makes features easy to locate. One thing that hasn't
improved is Microsoft's documentation. Even if you
find the features you need, you still may not know
what to do with them. Access 2007 for Starters: The
Missing Manual is the perfect primer for small
businesses with no techie to turn to, as well as those
who want to organize household and office
information.

Office 2007: The Missing Manual
Want to be part of the largest group-writing project in
human history? Learn how to contribute to Wikipedia,
the user-generated online reference for the 21st
century. Considered more popular than eBay,
Microsoft.com, and Amazon.com, Wikipedia servers
respond to approximately 30,000 requests per
second, or about 2.5 billion per day. It's become the
first point of reference for people the world over who
need a fact fast. If you want to jump on board and
add to the content, Wikipedia: The Missing Manual is
your first-class ticket. Wikipedia has more than 9
million entries in 250 languages, over 2 million
articles in the English language alone. Each one is
written and edited by an ever-changing cast of
volunteer editors. You can be one of them. With the
tips in this book, you'll quickly learn how to get more
out of -- and put more into -- this valuable online
resource. Wikipedia: The Missing Manual gives you
practical advice on creating articles and collaborating
with fellow editors, improving existing articles, and
working with the Wikipedia community to review new
articles, mediate disputes, and maintain the site. Up
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to the challenge? This one-of-a-kind book includes:
Basic editing techniques, including the right and
wrong ways to edit Pinpoint advice about which types
of articles do and do not belong on Wikipedia Ways to
learn from other editors and communicate with them
via the site's talk pages Tricks for using templates
and timesaving automated editing tools
Recommended procedures for fighting spam and
vandalism Guidance on adding citations, links, and
images to your articles Wikipedia depends on people
just like you to help the site grow and maintain the
highest quality. With Wikipedia: The Missing Manual,
you get all the tools you need to be part of the crew.

Excel 2007 for Starters
Ready to put Intuit's QuickBase to work? Our new
Missing Manual shows you how to capture, modify,
share, and manage data and documents with this webbased data-sharing program quickly and easily. No
longer do you have to coordinate your team through a
blizzard of emails or play frustrating games of "guess
which document is the right one." QuickBase saves
your organization time and money, letting you
manage and share the information that makes your
business tick: sales figures, project timelines, drafts of
documents, purchase or work requests--whatever
information you need to keep business flowing
smoothly. QuickBase: The Missing Manual shows you
how to choose among QuickBase's dozens of readymade applications (mini-databases, essentially) and
how to customize one to fit your needs exactly. You'll
also learn to assign people different roles within the
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application. The guide also shows you how to:
Capture and modify data: Whatever kind of data you
need to store--sales leads, catalog listings, project
milestones, workflow checklists--you can use
QuickBase's forms to record and organize that data so
it makes sense to you. Filter, sort, and group data:
Easily find the records that match your criteria, and
then sort those records into groups that make their
relationships clear. Display your data: QuickBase uses
different views (Table, Grid Edit, Summary/Crosstab,
Calendar, Chart, and Timeline) to display and
summarize data. Switching between them is easy, like
taking tasks listed in a table and displaying them as a
timeline. Create reports: Print out a hard copy, embed
charts in the annual report, or email this month's
sales numbers. Because Intuit frequently introduces
new features to QuickBase, you'll find updates to this
book at our Missing Manual web site so you can
benefit from the latest technology and user
suggestions right away.

QuickBase
If you want to learn to create 3-D models using
Google SketchUp, this Missing Manual is the ideal
place to start. Filled with step-by-step tutorials, this
entertaining, reader-friendly guide will have you
creating detailed 3-D objects, including building plans,
furniture, landscaping plans -- even characters for
computer games -- in no time. Google SketchUp: The
Missing Manual offers a hands-on tour of the program,
with crystal-clear instructions for using every feature
and lots of real-world examples to help you pick up
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the practical skills you need. Learn to use the basic
tools, build and animate models, and place your
objects in Google Earth. With this book, you will:
Learn your way around the SketchUp workspace, and
explore the differences between working in 2-D and
3-D Build simple 3-D shapes, save them as reusable
components, and use SketchUp's Outliner to show or
hide them as you work Tackle a complicated model
building with lots of detail, and discover timesaving
tools for using many components Animate the model
by creating an interior walkthrough of your building
Dress up your model with realistic material shading
and shadows, and place it in Google Earth It's easy to
get started. Just download the program from
Google.com, and follow the instructions in this book.
You'll become a SketchUp master in a jiffy.

Creating a Website: The Missing Manual
You can easily create a professional-looking website
with nothing more than an ordinary computer and
some raw ambition. Want to build a blog, sell
products, create forums, or promote an event? No
problem! This friendly, jargon-free book gives you the
techniques, tools, and advice you need to build a site
and get it up on the Web. The important stuff you
need to know: Master the basics. Learn HTML5, the
language of the Web. Design good-looking pages. Use
styles to build polished layouts. Get it online. Find a
reliable web host and pick a good web address. Use
time-saving tools. Learn free tools for creating web
pages and tracking your visitors. Attract visitors.
Make sure people can find your site through popular
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search engines like Google. Build a community.
Encourage repeat visits with social media. Bring in the
cash. Host Google ads, sell Amazon’s wares, or push
your own products that people can buy via PayPal.
Add pizzazz. Include audio, video, interactive menus,
and a pinch of JavaScript.

Word 2007 for Starters
A new handbook not only covers the basics and new
features of PowerPoint 2007, but also teaches users
how to combine multimedia, animation, and
interactivity into a presentation; how to take full
advantage of advanced functions; and how to create
reusable

Microsoft Office Access 2007 Step by
Step
A comprehensive guide to Microsoft Office 2007
covers all of the features of Word, Excel, PowerPoint,
and Access, providing helpful guidelines on how to
use the programs and including tips on how Office
2007 differs from Office 2005.

Excel 2003: The Missing Manual
Microsoft Office is the most widely used productivity
software in the world, but most people just know the
basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of poweruser tips and tricks when you’re ready for more. You’ll
learn about Office’s new templates and themes,
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touchscreen features, and other advances, including
Excel’s Quick Analysis tool. The important stuff you
need to know: Create professional-looking documents.
Use Word to craft reports, newsletters, and brochures
for the Web and desktop. Stay organized. Set up
Outlook to track your email, contacts, appointments,
and tasks. Work faster with Excel. Determine the best
way to present your data with the new Quick Analysis
tool. Make inspiring presentations. Build PowerPoint
slideshows with video and audio clips, charts and
graphs, and animations. Share your Access database.
Design a custom database and let other people view
it in their web browsers. Get to know the whole suite.
Use other handy Office tools: Publisher, OneNote, and
a full range of Office Web Apps. Create and share
documents in the cloud. Upload and work with your
Office files in Microsoft’s SkyDrive.

IPhone
Once you know how to use Flash, you can create
everything from simple animations to high-end
desktop applications, but it's a complex tool that can
be difficult to master on your own-unless you have
this Missing Manual. This book will help you learn all
you need to know about Flash CS5 to create
animations that bring your ideas to life. Learn
animation basics. Find everything you need to know
to get started with Flash Master the Flash tools. Learn
the animation and effects toolset, with clear
explanations and hands-on examples Use 3D effects.
Rotate and put objects in motion in three dimensions
Create lifelike motion. Use the IK Bones tool to
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simulate realistic body movements and other linked
motions Speed up development. Use templates, code
snippets, and motion presets Design applications. Get
an intro to building full desktop applications with
Flash and Adobe AIR Create rich interactive
animations. Dive into advanced interactivity with easyto-learn ActionScript examples.

Access 2010: The Missing Manual
Provides information on using the spreadsheet
software, covering such topics as creating a
worksheet, data types, formatting worksheets,
formulas, templates, and creating charts.

Your Brain: The Missing Manual
The world’s most popular spreadsheet program is now
more powerful than ever, but it’s also more complex.
That’s where this Missing Manual comes in. With
crystal-clear explanations and hands-on examples,
Excel 2013: The Missing Manual shows you how to
master Excel so you can easily track, analyze, and
chart your data. You’ll be using new features like
PowerPivot and Flash Fill in no time. The important
stuff you need to know: Go from novice to ace. Learn
how to analyze your data, from writing your first
formula to charting your results. Illustrate trends.
Discover the clearest way to present your data using
Excel’s new Quick Analysis feature. Broaden your
analysis. Use pivot tables, slicers, and timelines to
examine your data from different perspectives. Import
data. Pull data from a variety of sources, including
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website data feeds and corporate databases. Work
from the Web. Launch and manage your workbooks
on the road, using the new Excel Web App. Share your
worksheets. Store Excel files on SkyDrive and
collaborate with colleagues on Facebook, Twitter, and
LinkedIn. Master the new data model. Use PowerPivot
to work with millions of rows of data. Make
calculations. Review financial data, use math and
scientific formulas, and perform statistical analyses.

PowerPoint 2007
Offers coverage of all five versions of Windows Vista,
offering a guide to help users navigate the desktop,
deal with the new user interface and search functions,
use the Media Center, deal with the new Internet
Explorer 7 tabbed browser, and build a netw

Google Apps: The Missing Manual
A guide to the project management tool covers such
topics as estimating work time, setting up a project
schedule, building a team, setting up a budget,
tracking progress, evaluating performance, and
reporting on projects.

PowerPoint 2007
Experience learning made easy—and quickly teach
yourself how to build database solutions with Access
2007. With Step By Step, you set the pace—building
and practicing the skills you need, just when you need
them! Build databases from scratch or from templates
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Exchange data with other databases and Office
documents Create forms to simplify data entry Use
filters and queries to find and analyze information
Design rich reports that help make your data
meaningful Help prevent data corruption and
unauthorized access Your all-in-one learning
experience includes: Files for building skills and
practicing the book’s lessons Fully searchable eBook
Bonus quick reference to the Ribbon, the new
Microsoft Office interface Windows Vista Product
Guide eReference—plus other resources on CD For
customers who purchase an ebook version of this
title, instructions for downloading the CD files can be
found in the ebook.

Microsoft® Access® 2010 Step by Step
Quickly learn the most useful features of Microsoft
Office 2007 with our easy to read four-in-one guide.
This fast-paced book gives you the basics of Word,
Excel, PowerPoint and Access so you can start using
the new versions of these major Office applications
right away.Unlike every previous version, Office 2007
offers a completely redesigned user interface for each
program. Microsoft has replaced the familiar menus
with a new tabbed toolbar (or "ribbon"), and added
other features such as "live preview" that lets you see
exactly what each option will look like in the
document before you choose it. This is good news for
longtime users who never knew about some amazing
Office features because they were hidden among
cluttered and outdated menus.Adapting to the new
format is going to be a shock -- especially if you're a
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longtime user. That's where Office 2007: The Missing
Manual comes in. Rather than present a lot of arcane
detail, this quick & friendly primer teaches you how to
work with the most-used Office features, with four
separate sections covering the four programs. The
book offers a walkthrough of Microsoft's redesigned
Office user interface before taking you through the
basics of creating text documents, spreadsheets,
presentations, and databases with: Clear explanations
Step-by-step instructions Lots of illustrations Plenty of
friendly advice It's a great way to master all 4
programs without having to stock up on a shelf-load
of different books. This book has everything you need
to get you up to speed fast. Office 2007: The Missing
Manual is truly the book that should have been in the
box.

IPhone: The Missing Manual
Incorporating the latest features of the new version of
the word processing software, a condensed manual
intended for beginners explains the basic tools that
can be used for creating page layouts, inserting forms
and tables, and including graphics.

Office 2011 for Macintosh: The Missing
Manual
Like every other application in Microsoft Office suite,
PowerPoint is loaded with features. So many, in fact,
that even veterans don't know where to find them all.
Microsoft solved this problem in PowerPoint 2007 by
redesigning the user interface with a tabbed toolbar
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that makes features easy to locate and use.
PowerPoint 2007 also boasts improved graphics,
additional templates, the ability to save custom
layouts, and improved collaboration through
SharePoint. One thing Microsoft hasn't improved is its
poor documentation. To learn the ins and outs of all
the features in PowerPoint 2007, Microsoft merely
offers online help. If you're familiar with previous
versions of the program, you may be lost the first
time you fire up the new PowerPoint; or you would be
if it weren't for PowerPoint 2007: The Missing Manual.
This book, written specifically for this version of the
software, not only offers the basics of how to create,
save, set up, run, and print a basic bullets-andbackground slideshow, but takes you into the world of
multimedia, animation, and interactivity. You'll learn
how to add pictures, sound, video, animated effects,
and controls (buttons and links) to their slides, along
with ways to pull text, spreadsheets, and animations
created in other programs. You can also create your
own reusable design templates and learn to automate
repetitive tasks with macros. Learn how to take
advantage of advanced functions (such as adding
custom background images) that existed in previous
PowerPoint versions, but were so cleverly hidden that
few people ever found them.

Google SketchUp: The Missing Manual
iOS 11 for the iPhone includes a host of exciting new
features, including a revamped Control Center and allnew powers for some of your favorite apps—Siri,
AirPlay 2, Maps, Photos, and Maps. You can even send
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payment via iMessages and type with one hand! And
the best way to learn all of these features is with
iPhone: The Missing Manual—a funny, gorgeously
illustrated guide to the tips, shortcuts, and
workarounds that will turn you, too, into an iPhone
master. This easy-to-use book will help you
accomplish everything from web browsing to
watching videos so you can get the most out of your
iPhone. Written by Missing Manual series creator and
former New York Times columnist David Pogue, this
updated guide shows you everything you need to
know about the new features and user interface of
iOS 11 for the iPhone.

Wikipedia: The Missing Manual
Explains how to use the innovative cellular phone and
learn all the options of its additional capabilities which
include conference calling, text messaging, playing
music and videos, displaying photographs, along with
Internet access and email.

Microsoft Project 2007
Whether you are an Excel neophyte, a sophisticate
who knows the program inside out, or an intermediatelevel plodder eager to hone your skills, Excel: The
Missing Manual is sure to become your go-to resource
for all things Excel. Covering all the features of Excel
2002 and 2003, the most recent versions for
Windows, Excel: The Missing Manual is an easy-toread, thorough and downright enjoyable guide to one
of the world's most popular, (and annoyingly
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complicated!) computer programs.Never a candidate
for "the most user-friendly of Microsoft programs,"
Excel demands study, practice and dedication to gain
even a working knowledge of the basics. Excel 2003 is
probably even tougher to use than any previous
version of Excel. However, despite its fairly steep
learning curve, this marvelously rich program enables
users of every stripe to turn data into information
using tools to analyze, communicate, and share
knowledge. Excel can help you to collaborate
effectively, and protect and control access to your
work. Power users can take advantage of industrystandard Extensible Markup Language (XML) data to
connect to business processes.To unleash the power
of the program and mine the full potential of their
database talents, users need an authorative and
friendly resource. None is more authoritative or
friendlier than Excel: The Missing Manual. Not only
does the book provide exhaustive coverage of the
basics, it provides numerous tips and tricks, as well as
advanced data analysis, programming and Web
interface knowledge that pros can adopt for their
latest project. Neophytes will find everything they
need to create professional spreadsheets and become
confident users.Excel: The Missing Manual covers:
worksheet basics, formulas and functions, organizing
worksheets, charts and graphics, advanced data
analysis, sharing data with the rest of the world, and
programming.If you buy just one book about using
Excel, this has GOT to be it. This book has all you
need to help you excel at Excel.

Microsoft Project 2013: The Missing
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Manual
Unlock the secrets of Access 2013 and discover how
to use your data in creative ways. With this book’s
easy step-by-step instructions, you’ll learn how to
build and maintain a full-featured database and even
turn it into a web app. You also get tips and practices
from the pros for good database design—ideal
whether you’re using Access for business, school, or
at home. The important stuff you need to know Build
a database with ease. Organize and update lists,
documents, catalogs, and other types of information.
Create your own web app. Let your whole team work
on a database in the cloud. Share your database on a
network. Link your Access database to SQL Server or
SharePoint. Customize the interface. Make data entry
a breeze by building your own templates Find what
you need fast. Search, sort, and summarize huge
amounts of data in minutes. Put your info to use. Turn
raw info into well-formatted printed reports. Dive into
Access programming. Automate complex tasks and
solve common challenges.

Excel 2013: The Missing Manual
Office 2011 for Mac is easy to use, but to unleash its
full power, you need to go beyond the basics. This
entertaining guide not only gets you started with
Word, Excel, PowerPoint, and the new Outlook for
Mac, it also reveals useful lots of things you didn't
know the software could do. Get crystal-clear
explanations on the features you use most -- and
plenty of power-user tips when you're ready for more.
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Take advantage of new tools. Navigate with the
Ribbon, use SmartArt graphics, and work online with
Office Web Apps. Create professional-looking
documents. Use Word to craft beautiful reports,
newsletters, brochures, and posters. Crunch numbers
with ease. Assemble data, make calculations, and
summarize the results with Excel. Stay organized. Set
up Outlook to track your email, contacts,
appointments, and tasks. Make eye-catching
presentations. Build PowerPoint slideshows with video
and audio clips, animations, and other features. Use
the programs together. Discover how to be more
productive and creative by drawing directly in Word
documents, adding spreadsheets to your slides, and
more.

Excel 2007
Updated to incorporate the latest features, tools, and
functions of the new version of the popular word
processing software, a detailed manual explains all
the basics, as well as how to create sophisticated
page layouts, insert forms and tables, use graphics,
and create book-length documents with outlines and
Master Documents. Original. (All Users)

Office 2013: The Missing Manual
Updated to incorporate the latest features, tools, and
functions of the new version of the popular word
processing software, a detailed manual explains all
the basics, as well as how to create sophisticated
page layouts, insert forms and tables, use graphics,
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and create book-length documents with outlines and
Master Documents. Original. (All Users)

Word 2007
A comprehensive guide to Access 2007 helps users
become comfortable with the new user interface and
tabbed toolbar, as well as learn how to design
complete databases, maintain them, write queries,
search for data, and build attractive forms for quickand-

Your Brain: The Missing Manual
Puzzles and brain twisters to keep your mind sharp
and your memory intact are all the rage today. More
and more people -- Baby Boomers and information
workers in particular -- are becoming concerned about
their gray matter's ability to function, and with good
reason. As this sensible and entertaining guide points
out, your brain is easily your most important
possession. It deserves proper upkeep. Your Brain:
The Missing Manual is a practical look at how to get
the most out of your brain -- not just how the brain
works, but how you can use it more effectively. What
makes this book different than the average self-help
guide is that it's grounded in current neuroscience.
You get a quick tour of several aspects of the brain,
complete with useful advice about: Brain Food: The
right fuel for the brain and how the brain commands
hunger (including an explanation of the different
chemicals that control appetite and cravings) Sleep:
The sleep cycle and circadian rhythm, and how to get
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a good night's sleep (or do the best you can without
it) Memory: Techniques for improving your recall
Reason: Learning to defeat common sense; logical
fallacies (including tactics for winning arguments);
and good reasons for bad prejudices Creativity and
Problem-Solving: Brainstorming tips and thinking not
outside the box, but about the box -- in other words,
find the assumptions that limit your ideas so you can
break through them Understanding Other People's
Brains: The battle of the sexes and babies developing
brains Learn about the built-in circuitry that makes
office politics seem like a life-or-death struggle,
causes you to toss important facts out of your
memory if they're not emotionally charged, and
encourages you to eat huge amounts of high-calorie
snacks. With Your Brain: The Missing Manual you'll
discover that, sometimes, you can learn to
compensate for your brain or work around its
limitations -- or at least to accept its eccentricities.
Exploring your brain is the greatest adventure and
biggest mystery you'll ever face. This guide has
exactly the advice you need.

HTML5
Puzzles and brain twisters to keep your mind sharp
and your memory intact are all the rage today. More
and more people -- Baby Boomers and information
workers in particular -- are becoming concerned about
their gray matter's ability to function, and with good
reason. As this sensible and entertaining guide points
out, your brain is easily your most important
possession. It deserves proper upkeep. Your Brain:
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The Missing Manual is a practical look at how to get
the most out of your brain -- not just how the brain
works, but how you can use it more effectively. What
makes this book different than the average self-help
guide is that it's grounded in current neuroscience.
You get a quick tour of several aspects of the brain,
complete with useful advice about: Brain Food: The
right fuel for the brain and how the brain commands
hunger (including an explanation of the different
chemicals that control appetite and cravings) Sleep:
The sleep cycle and circadian rhythm, and how to get
a good night's sleep (or do the best you can without
it) Memory: Techniques for improving your recall
Reason: Learning to defeat common sense; logical
fallacies (including tactics for winning arguments);
and good reasons for bad prejudices Creativity and
Problem-Solving: Brainstorming tips and thinking not
outside the box, but about the box -- in other words,
find the assumptions that limit your ideas so you can
break through them Understanding Other People's
Brains: The battle of the sexes and babies developing
brains Learn about the built-in circuitry that makes
office politics seem like a life-or-death struggle,
causes you to toss important facts out of your
memory if they're not emotionally charged, and
encourages you to eat huge amounts of high-calorie
snacks. With Your Brain: The Missing Manual you'll
discover that, sometimes, you can learn to
compensate for your brain or work around its
limitations -- or at least to accept its eccentricities.
Exploring your brain is the greatest adventure and
biggest mystery you'll ever face. This guide has
exactly the advice you need.
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